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General Objectives:

The primary responsibility of the Lead Flight Director is maintaining the excellence of and continuously improving all aspects of the educational programs of the Challenger Learning Center New Mexico (CLCNM), a division of the Unser Children’s Discover Center, Inc.  This will be accomplished through:

· Establishing and maintaining an exceptional educational facility

· Supervising a staff which is responsible for overseeing, expediting, enabling, planning and conducting all aspects of all educational programs including teacher mission preparation workshops at the CLCNM
· Building relationships within the educational and business community to support the goals of the CLCNM
· Developing valid studies used in assessing educational impact of CLCNM programs 

· Assuring adherence to CLCNM rules and to directives of the UCDC Board of Directors.

Nature of the Position:

Salaried, FLSA exempt, at-will, supervisory, educator

Accountability and Major Duties:

1. Establishes, maintains, and oversees the operation of the CLCNM to include missions, programs, and other educational activities related to the CLCNM and its outreach, with the direct input of the Center Director
a. Supervises and evaluates the CLCNM Flight Director Staff

b. Ensures that all programs are scheduled promptly and assigned staff are aware of the schedule

c. Facilitates regularly scheduled Mission Status Meetings to keep staff up-to-date
d. Conducts missions with participants with responsibility for the educational impact of the simulation
e. Conducts simulations demonstrating a clear understanding of the process maintaining the integrity of the mission
f. Maintains a strong teacher professional development program building upon the strength of the CLC Network
d. 
Participates in the development of curriculum materials and activities to enhance the mission of the CLCNM programs
e.   Establish relationships with educational and professional organizations in order to build the capacity of the CLCNM
2. Performs goal management and team support duties
a. Meets regularly with the Center Director for the purpose of strategic planning
a.
Leads in setting team goals and objectives
b.
Leads in CLCNM planning and problem-solving

c.
Supports other team members to conduct a successful program

d.
Supports the plans, goals, and objectives of the CLCNM 
e.
Models teamwork and cooperation

3.
Performs facility operations

a. Oversees the preparation and shutting down of the simulators

b. Oversees the setup and teardown of program equipment and materials
c. Retains continual communication with the Flight Director Staff who maintain the operation of the simulator ensuring that all technical problems are documented and resolved

d. Demonstrates the ability to determine the level of immediacy in resolving technical problems

e. Provides solid leadership which nurtures and develops staff potential

3. Maintains a high level of professionalism in carrying out assigned duties and responsibilities
a. Leads the Flight Director Staff by example
a. Ensures that all Flight Director Staff establish and adjust daily work to maintain efficient work flow
b. Prioritizes tasks and communicates level of priority to ensure timely accomplishment of the tasks

c. Assigns Flight Director Staff to specific duties/tasks

a. Encourages staff to take initiative in aligning work schedule to ensure high quality programs and customer satisfaction spending the time necessary to do so

b. Takes initiative in soliciting recommendations and establishing a list of tasks necessary for the operation of the CLCNM and in the accomplishment of directives
c. Supports the CLCNM philosophy and adheres to all work rules, policies and procedures

d. Accepts directives with enthusiasm and commitment while performing any duties necessary to the successful delivery of the CLCNM programs
e. Maintains professionalism in interactions with customers and staff
Qualifications:

1.
Bachelor’s degree in education and a minimum of two years of classroom teaching experience
2.    Challenger Learning Center experience preferred
3.
Experience in curriculum and activity planning and knowledge of national and state curriculum standards

4.
Strong background in educational technology

5.
Good communication, organizational, leadership, and management skills

6.
Ability to work with diverse groups, including multicultural and ethnic organizations

7.
Physical dexterity (some lifting of heavy materials and equipment necessary)
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